[bookmark: _GoBack]Initial Sexual Assault Training Summary
For Directors and Supervisors

Who needs to complete this form: Newly hired and/or appointed Directors of Accredited Community Sexual Assault Programs (CSAPs) funded by the Office of Crime Victims Advocacy through the Core Sexual Assault Services grant. 

Purpose: To ensure directors of CSAPs:
· Have basic (core) knowledge about the dynamics of sexual violence, 
· Understand the philosophical approach to services which emphasizes an empowerment model to working with survivors of sexual violence,
· Meet the training and experience requirements to be the director/supervisor of a CSAP as identified in the Accreditation Standards – Personnel Standard P10, and
· Meet the training and experience requirements to supervise core service providers as identified in the Sexual Assault Service Standards. 

Requirements: 
Accreditation Standards –Standard 12: 
Directors, Program Managers/Directors/Coordinators, and Supervisors meet the initial training and experience requirements, as outlined below:
Director requirements
· Minimum of six (6) years of management experience (college education may substitute, year for year, for no more than a total of four (4) of the years)
· Minimum of 20 hours of management training specific to not-for-profits, including public or private human services agencies
· 30-hour OCVA-approved initial sexual assault core advocacy training

Sexual Assault Services Program Manager/Director/Coordinator, when not the agency director, requirements
· Ten (10) hours of general management training
· 30-hour OCVA- approved initial sexual assault core advocacy training

Agencies should consider these training and experience requirements when recruiting and hiring a new director, as these are grant requirements. 

How to document initial training: Complete the below form and submit to OCVA for approval. 

How to document ongoing training: Directors/Supervisors who have already been approved by OCVA must document that they received 12 hours of ongoing management and/or sexual assault specific training each fiscal year (July 1 – June 30) in InfoNet.







Director Training and Experience Requirements

[bookmark: Text1]Program Name:      

[bookmark: Text3]Director Name:       			

[bookmark: Text2]Position Title:      

	Agency Director Requirements

	Minimum of six years of management experience. College education may substitute, year for year, for no more than a total of four years. 
	Years of Management Experience
	Years of College Education

	[bookmark: Check1][bookmark: Check2]|_| Yes     |_| No
	[bookmark: Text4]     
	[bookmark: Text5]     

	Minimum of 20 hours of management training specific to not-for-profits, including public and private human services agencies. 
	Hours of Management Training

	|_| Yes     |_| No
	[bookmark: Text6]     

	Completed initial sexual assault training – 30 hours
	Date/s of training

	|_| Yes     |_| No
	     

	

	Program Manager/Director/Coordinator Requirements (if not agency director)

	Minimum of 10 hours of general management training. 

	|_| Yes     |_| No
	[bookmark: Text8]     

	Completed initial sexual assault training – 30 hours
	Date/s of training

	|_| Yes     |_| No
	     

	

	Is Director supervising direct service staff? If yes, please complete the following:

	Completed initial sexual assault training – 30 hours
	Date/s of training
	Location of training

	|_| Yes     |_| No
	[bookmark: Text9]     
	[bookmark: Text10]     

	2 years of relevant experience
	Years of experience

	|_| Yes     |_| No
	[bookmark: Text11]     

	If supervising Prevention staff only, 
WA-SAST Prevention Orientation – 5 Hours
	Date/s of training

	|_| Yes     |_| No
	[bookmark: Text12]     



Attach:

[bookmark: Check7]|_| Resume


I verify that all the information on this proposal is true and accurate. 

[bookmark: Text13]Electronic Signature:      	

[bookmark: Text14]Date:      


Submit the completed form and resume to your OCVA Sexual Assault Services 
Grant Manager for review and approval.
	




FOR OCVA USE:
[bookmark: Check8]approved |_| 
[bookmark: Check9]letter sent |_|
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